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Schoolnet - Item Creation ~ J&s

Schoolnet gives teachers twelve different item types to choose from when creating items. Depending on the grade
level and content area taught, some item types may be more beneficial than others.
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Schoolnet Website: https://jeffcityschools.schoolnet.com
How to Create a Multiple Choice Item

Navigation
1. On the left-hand side of the screen, click the arrow next to Assessments.

o. JEFFERSON CITY PUBLIC SCHOOLS

Welcon

Your last visit was today|

KPI Dashboard

School & District Data
View: System Oper

Classroom
Announcemen|
Instructional
Materials + New Announcen
District

Instructional

Materials Admin There are no Distri

AS5EesSments

Assessments Admin

District Resou

2. Underneath the Items, Rubrics and Passages heading, click Create.

o Assessments

@ Assessment Dashboard
TESTS
Q Find
+ Create ~
TEMS, RUBRICS AND PASSAGES
Q Find

+ Create

4 Co-Authoring
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3. A pop-up menu will appear - choose the appropriate item type.

® Assessments District

@& Assessment Dashboard

TES

Q Find

+ Create ~

Q Find

+ Create

& Co-Authoring
Track Completion Rates

Score Responses
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There are no District announcements at this time.
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Student
Attendance...

Total enrollment >

£ For Print and Online
Multiple Choice
True/False

Gridded

Open Response

Inline Response

Matching

kchecklist

L Online Only

Hot Spot (Single)
Hot Spot (Multiple)
Drag & Drop

Click Stick Click Drop

Gap Match

i Task (Multi-part Question)
B Create Passage

£2E Create Rubric

TEOCTITT
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Subject, Grade Level, and Standard Alignment for All Item Types
1. Choose the appropriate subject for the item from the drop-down menu.

) select Subject ) select Grade Range

Select Subject~ Low Grade~ - High Grad

Agriculture and Renewable Natural Resources
N Business
. Computer and Information Sciences
Construction Trades
Consumer and Homemaking Education
Elective Activities
Co  English Language and Literature
— Fine and Performing Arts
Foreign Language and Literature

Health and Safety Education

Health Care Sciences

“"VVV"l-"‘ﬁ.n'"\J‘Hh\_,l""\-—'-'5""\_,_I\‘_'-lv“-luUWI—lIJh.—luuvuiuiww—dwvv‘uwwhwwwwﬂwd"!%
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2. Choose the Low Grade and High Grade for the item from the drop-down menus.

Select Grade Range

PK

e ke

V*—"uwhﬂvu“WuM”uvﬂ"—

01

WMWH_FI_P

3. Click the Select Standard Alignment hyperlink.

€) select Standard Alignment

CE-‘ Select Standard AlignmenD

w&—-—"fuwﬂ—mw_ﬂ—n—dﬁ\a\ahﬁp—w—nﬂ;

TV U gL Do
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The “Select Standards” box will appear. The subject and grade level criteria will already be set to what was
chosen on the previous screen. All standard sets for those criteria will be listed on this page. Search and select

appropriate standards either by searching for text or by expanding each standard.

Select Standards

Mathematics~ 03~ - 03~ Missouri Learning Standards ... ~ Selected for this item

° &

MA.3.3

In Grade 3, instructional time should focus on four critical areas: (1) developing
understanding of multiplication and division and strategies for multiplication and division

within 100; (2) developing understanding of fractions, especially unit fractions iraetiags
with numerator 1); (3) developing understanding of the structure of rectangu m d

of area; and (4) describing and analyzing two-dimensional shapes.

MA.3.3.1

Students develop an understanding of the meanings of multiplication goddivisjon of whole
numbers through activities and problems involving equal-sized group
models; multiplication is finding an unknown product, and division is firmd unknown
factor in these situations. For equal-sized group situations, division can require finding the
unknown number of groups or the unknown group size. Students use properties of
operations to calculate products of whole numbers, using increasingly sophisticated
strategies based on these properties to solve multiplication and division problems
involving single-digit factors. By comparing a variety of solution strategies, students learn

the relationship between multiplication and division.
Cancel Save and Close

OR

Select Standards

Mathematics~ 03~ - 03~ Missouri Learning Standards . =

jo
li

B T L T T L T

MA.3.CCSS.Math.Content. 3.0A
Operations and Algebraic Thinking

MA.3.CCSS Math.Content.3.0A.A
Represent and solve problems involving multiplication and division.

MA.3.CCSS Math.Content.3.04 A1

Interpret products of whole numbers, e g, interpret 5 x 7 as the total
number of objects in & groups of 7 objects each. For example, describe a
context in which a total number of objects can be expressedas 5= 7.

MA 3 CCSS Math.Content 3.0A A 2

Interpret whole-number quotients of whaole numbers, e g, interpret 56 < 8
as the number of objects in each share when 56 objects are partitioned
equally into 8 shares, or as a number of shares when 56 objects are
partitioned into equal shares of 8 objects each. For example, describe a
context in which a number of shares or a number of groups can be
expressed as 56 = 8.

e e e e ey e e e e e e i e L e e N e e T U e e e e e A,
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Choose the appropriate standard or standards by clicking on the actual standard. The standards that are chosen
will show up on the right-hand side of the window. Once you have chosen all of them, click Save and Close.

Select Standards

Mathematics~ 03~ - 03~ Missouri Learning Standards ... = Selected for this item

Jo)
1]

Missouri Learning Standards Mathematics:

MA 3.CCSS.Math.Content 3.0A K-122010

Operations and Algebraic Thinking » MA 3.CCSS Math Content3.0AA3:Us.. @

MA.3.CCSS.Math.Content.3.04.A
Represent and solve problems invelving multiplication and division

MA.3.CCSS.Math.Content.3.04.A.1

Interpret products of whole numbers, e.q., interpret 5 = 7 as the total
number of objects in 5 groups of 7 objects each. For example, describe a
context in which a total number of objects can be expressed as 5= 7

MA.3.CCSS.Math.Content.3.0A.A 2

Interpret whole-number quotients of whole numbers, e.g., interpret 56 = 8
as the number of objects in each share when 56 objects are partitioned
equally into 8 shares, or as a number of shares when 56 objects are
partitioned into equal shares of 8 objects each. For example, describe a
context in which a number of shares or a number of groups can be
expressed as 56 = 8

@AA.S.CCSS.Math.Contem.S.OA.A 3
Use multiplication and division within 100 to solve word problems in Save and Close

Multiple Choice
1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.
Multiple Choice change ype~

Question Content + Add Passage

e U e i

I
£,

bt PN N

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.

Question Content

e

+ Add Passage

The array shown below is best interpreted by which equation?
L BN BN B BN BN BN B B BN B B B BN B AN )
L BN B B B BN B B B BB B A )
L B B B B B BN B B BB N )
LA L L B B B B L B B B B
® ® & ® ® ® " " 09 "0 S0 S e
® 8 8 8 0 00808

Paragraph ~ FontFamiy ~ 4(14ptf ~ B [ U g'g' X Er Eﬁl [

2 ms [des T & BoXZ =

SN Y

ss s

(1]
il
L[]
1]
il
i
i

et e W b e e

e N e

i

S ——

2. ANSWER CHOICES: Enter each answer into the designated answer content areas. Add text, images, or media in
this screen.

Correct Answers Points g
t

A 6X3=18 o | @ )
Paragraph = | FontFamiy = FontSze ~ B T U A~®~ X B BB = = = = iF T = %

2 @S [des T K BoZX = i

Add Explanation: Teacher Student %

e P A et A PP ettt d
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Add additional answers by clicking Add Answer Choice.

<

D 1

3

¢

{

+ Add Answer Choice E
7

J

Ly TR

Remove an answer slot by clicking the trashcan to the right of the answer.

S

{

D ol 2
;

Add Explanation: Teacher Student JP

WWWWWMWMuWMWWWM

N T

Indicate which answer is the correct response by clicking the appropriate checkbox.

Correct Answers ;:
!

A 6X3=18 ¢
i

rd

3

:

B 18+6=124 j
rd

4

H

]

108 = 6= 18 {

¢

3

{

i

D 108 = 3= 36 %
NS |

By default, the correct answer will change to show that it is worth 1 point. If the answer should be worth more
than 1 point, change it in the points column.

Correct Answers Points

=]

A 6X3=18 0

Add Explanation: Teacher Student

B 18+6=124

Add Explanation: Teacher Student

¥ C 108 +-6= 18
Add Explanation: Teacher Student

T i T LT, S P VYR

o
| S

3. ANSWER CHOICE LAYOUT: Choose the layout in which the answer choices should display.

Answer Choice Layout | One Column v i

3

?

Two Columns - across, then down }

Two Columns - down, then across ;
WVWWWMWW
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4. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

Basic 15
Graphing
Scientific

Rulers
1/8 Inch Unit

Centimeter
Units

Tools

e e o e A e Y I e T W et et e Tl e

Compass

' S e e ———]
M

5. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

1
}

Formula Reference Sheet i

B

& Upload @ }

]

H

b b e P ey "\nl"\_f':

6. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@mitinnal Properties

ES
'WMWW?WWMMJ

Name: may be helpful to distinguish between items that belong to different units of study

| TR N L T T

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created
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7. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

oo (TR ISR

With Tools & Manipulatives (Image scaling off)

Without Tools & Mar|ipu|a”"~"e5— |:||T'Iﬂg'E' SCa”ﬂg ﬂrl} E
b iy

On a computer, the preview window opens up in a brand new internet browser window — make sure when you

g

close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

8. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

Cancel @ Previewv( m i
CSave for Me )

Save and Share

e W e e T T S e

e l\'—---'L-'-'--.r\'--..--"'\t'''\."'—"nr--.--v"—"r
9. Once the Item Detail screen appears, the item is fully saved.

[tem Detail

Multiple Choice versionT 5 et

The array shown below is best interpreted by which % Copy
equation? L Preview ~

® ® & 8 8 O 0O eSS SN e +AddIOTESI
sevsecceevesccssee = Change Status
. arsessiaiee armieiTeaNe SibTe & Delete

S B wa s G

A 6X3=18 View Status My Items
Edit Status  Editable by you only
B 18+6=24
Source  Myself
ve 108 -6=18 Creator Name  Training, JCPS
D 108 =3 =36 Date Created  10/05/2015
Subject  Mathematics
Grade Level 03

Item Test History Standard  MA.3.CCSS.Math.Con
tent.3.0A.A.3
This item has never been used on a scheduled test.
Exposures 0
» Properties

» Item Statistics

N e e e et S A T e e S A e

?
i
§
|
%
]

L

T T
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Multiple Choice Item Example

Training, JCPS

Question

The array shown below 1s best interpreted by which equation?

& & 8 8 @ 0 B &8 @@ @ 8 % & @ a8

. e @9 09 e e e * e e e 00
. e @ 9 09 e e * e e e 00
. e 9 9 e e * e e e e
e o8 0888 e

LI N

Answer

Hide @ 6X3=18

18+6=24
Hide @ 108 -6=138

108 —= 3= 36

True/False
1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the true/false question.
True/FaIse Change Type ~

Question Content + Add Passage

( )

At T ¥ et e Ry ST ] —

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.

True/False changeType~

e d PN g S|

Question Content + Add Passage

The purpose of the article "The Dream That Grows" is to explain how the Japanese
Cherry Trees came to Washington, D.C.

g Pty At ey i)
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2. ANSWER CHOICES: Answer choices are automatically filled out with True and False.

Correct Answers {

¢

J

T True 3

;

E

False 3

F 5

brrre—s v—ﬁ-'—"—\—.-.a—ww—-—_—'\r—'\.rv—wvuﬂ*-ﬂ\r(—\—r—

Indicate which answer is the correct response by clicking the appropriate checkbox.

Correct Answers

T True

@F False

By default, the correct answer will change to show that it is worth 1 point. If the answer should be worth more
than 1 point, change it in the points column.

e Y e e e g e e

f
z
|

Correct Answers Points
T True

Add Explanation: Teacher Student

( F False
Add Explanation: Teacher Student

Lo

B P L ¥ adan WL

I b W

T P T L

3. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

Basic 1S
Graphing
Scientific

Rulers
1/8 Inch Unit

Centimeter
Units

Tools

o e e iAW R Y T e e e e e iy e

Compass

) schoawer—— )
L e b
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4. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

p!

1

Formula Reference Sheet i

1

& Upload @ }

!

i

L o b e T ey ‘\.—J‘Lf':

5. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@:Iditinnal Properties

*WMWW!WWMMJ
Name: may be helpful to distinguish between items that belong to different units of study

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created

e

6. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on

whether or not those were added to this item.

Cancel

With Tools & Manipulatives (Image scaling off)

Without Tools & Manipulatives (Image scaling on) E
e ST T Ly S

On a computer, the preview window opens up in a brand new internet browser window — make sure when you
close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

g

7. SAVE: After previewing, click the blue Save button in the bottom-right hand of the screen. Choose the option
that says SAVE FOR ME.

Cancel @& Preview = |: m }
CSaue for Me )

Save and Share

e e e e e e

WWWHW

Page 12 of 64 Office of Student Information, Planning and Assessment Modified 7/6/2017



8. Once the Item Detail screen appears, the item is fully saved.

[tem Detail

True/False Version 1 @ Edit
The purpose of the article "The Dream That Grows” is to &1 Copy
explain how the Japanese Cherry Trees came to S P

+ Add to Test

Washington, D.C.

= Change Status

T True
W Delete
v'F False
WView Status My ltems
Item Test History Edit Status  Editable by you only

Source  Myself
This item has never been used on a scheduled test.
Creator Name  Training, JCPS
Date Created  11/04/2015

Subject  English Language and
Literature

Grade Level 05
Standard  LA.5.RI.CCR.2
Exposures 0

» Properties

BT e L e AR T O T USRI IOV T

» Item Statistics

B LI o T L L e

True/False Item Example

Training, JCPS Test Name

Question

The purpose of the article "The Dream That Grows" 1s to explain how the Japanese Cherry Trees came to Washington, D.C.

Answer

@ True
® False

Uy e DNV Ui UMM TR UISRNGIN S

Gridded

Answers to gridded items must be numbers.
1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the gridded question.

Gridded change Type~ ‘f
Question Content + Add Passage |
,]F

&

1

3

I

hJJ

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text

editing box — there is no “save” button for this text.
Question Content + Add Passage

Look at the letters below.

:
COIVHTME |

How many letters have a horizontal line of symmetry?

R | e L WP A PIPSPN .

TR

P SV P

Page 13 of 64 Office of Student Information, Planning and Assessment Modified 7/6/2017



2. ANSWER CHOICES: Enter the answer in whole number, decimal, or fraction form.
COLUMNS: Choose the number of columns you want to be available for students to enter answers into.
POINTS: Enter the point value (point value will default to 1, this can be changed if desired).
ANSWER GRID PREVIEW: Schoolnet will show a preview of the number of columns available and what the
correct answer is expected to be.
ANSWER MUST BE ENTERED WITH EACH DIGIT IN THE COLUMN CORRESPONDING TO ITS MATHEMATICAL
PLACE CHECKBOX: Check this box if students must enter the answer using correct place value.
GRID RESPONSE OPTIONS: Place a checkmark next to “Show Negative Sign,” “Show Fraction (/)” and/or “Show
Decimal Point” if any of those options should be made available to students.

Answer Columns  Points Answer Grid Preview
5 1 v 1 5

Answer must be entered with each digit in the column corresponding to its mathematical place

GRID RESPONSE OPTIONS ©

#| Show Negative Sign #| Show Fraction (/) #| Show Decimal Point

3. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

w

o e e iAW R Y T e e e e e iy e

Basic
Graphing
Scientific

Rulers
1/8 Inch Unit

Centimeter
Units

Tools

Compass

s g e a )

SChmoonict
Lo e

4. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

p!
1

Formula Reference Sheet i

1

&, Upload @ }

!

i

L o b e T ey ‘\.—J‘Lf'}
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5. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@mitiunal Properties

'WMWW?WWMMJ
Name: may be helpful to distinguish between items that belong to different units of study

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created

| TR N YT e

6. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

Cancel

With Tools & Manipulatives (Image scaling off)

e LS LD g o ST

Without Tools & Manipulatives (Image scaling on)

T R, e
On a computer, the preview window opens up in a brand new internet browser window — make sure when you

close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

7. SAVE: After previewing, click the blue Save button in the bottom-right hand of the screen. Choose the option
that says SAVE FOR ME.

Cancel @ Previewvl: m i
CSave for Me )

Save and Share

e W e e T T S e

@
i
|
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8. Once the Item Detail screen appears, the item is fully saved.

[tem Detalil

Gridded Version 1 @ Edit

Look at the letters below. & Copy

COIVHTME L Preview -

+ Add to Test

How many letters have a horizontal line of symmetry?
= Change Status

5 @ Delete
Item Preferences: Answer grid - 1 column(s)
Negative option on grid - Yes
Fraction (/) option on grid - Yes View Status My ltems

Decimal option on grid - Yes Edit Status  Editable by you only

Source  Myself

Item Test History Creator Name  Training, JCPS
o Date Created  01/04/2016
This item has never been used on a scheduled test.
Subject  Mathematics
Grade Level 08
Standard MA.6-8.
Exposures 0
* Properties

¥ Item Statistics

Gridded Item Example

Question

Look at the letters below.

COIVHTME

How many letters have a horizontal line of svmmetry?

Answer

©)

QOEEAEOEEOE
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Open Response
1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.

Open Response change Type~

Question Content + Add Passage

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.

Question Content + Add Passage

Imagine that one of your friends never wants to try anything new. Whether it is a question of what to eat, what to wear, what to do. what to read, or what to
watch, your friend always chooses what is familiar - "the same old thing." Write a letter to your friend convincing him or her to try something new. Be sure to
describe what your friend should try and explain why your friend would like it.

Paragraph ~ FontFamily + FontSze v B [ U __1va X Bl I_"E [
2 m s T & HoZ B

(]
il
Ml
]
Ill‘il
(1
(1

2. ONLINE STUDENT RESPONSE OPTIONS
RESPONSE TYPE: Choose “Written” if the student should type his or her response directly into a text box.
Choose “Uploaded File” if the student should upload a file to Schoolnet.
RESPONSE LANGUAGE: The only option available for this drop-down menu is “English,” so nothing needs to be
changed.
TEXT EDITOR: Choose between “Simple” or “Rich text formatting toolbar.” The Rich text formatting toolbar
allows students to bold, italicize, underline, strike through, subscript, superscript, and change the font size. It
also gives students the opportunity to use Spell Check, Grammar Check, and the Equation Editor if the
appropriate checkboxes are chosen.

OMLINE STUDENT RESPONSE OPTIONS

Response Type @ Response Language Text Editor @
Written v English v Simple @ Rich text formatting toolbar
| Spell Check
# Grammar Check

Equation Editor

3. SCORING: Enter the Maximum Points (0-999) in the text box. Check the “Allow decimal scoring on answer
sheets” checkbox if you wish to allow decimal scoring.
SELECT RUBRIC: Click the “Select Rubric” link if you wish to utilize a rubric that has already been created in
Schoolnet to score this question rather than just entering a point value.
ADD SCORING INSTRUCTIONS: Click the “Add Scoring Instructions” link if you wish to type in criteria for scoring
the question. These instructions will not be seen by students, but rather are a resource for teachers to utilize
when scoring.

SCORING £ Select Rubric

Maximum Points (0-999)
5 Allow decimal scoring on answer sheets

+ Add Scoring Instructions

4. EXEMPLARS: Click the “Add Text” or “Add Files” hyperlink to add an exemplar to the question. Again, students
will not see this information, but the exemplar will serve as an example answer that teachers may want to look
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for when grading responses.

EXEMPLARS @ + Add Text & AddFiles @

5. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

Basic 1S
Graphing
Scientific

Rulers
1/8 Inch Unit

Centimeter
Units

Tools

o e e iAW R Y T e e e e e iy e

Compass

s g e a )

" SChmoonict
Lo e

6. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

p!
1

Formula Reference Sheet i

]

& Upload @ }

{

i

L g L e LA P ey ‘\.—-l"L.l"':

7. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@mitiunal Properties

ES
'WMWW?WWMMJ

Name: may be helpful to distinguish between items that belong to different units of study

| TR N L T T

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created
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8. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on

whether or not those were added to this item.

CEII'ICEl( & Preview -

With Tools & Manipulatives (Image scaling off)

Without Tools & Mar|ipu|a”"~"e5— |:||T'Iﬂg'E' SCa”ﬂg ﬂrl} E
I

On a computer, the preview window opens up in a brand new internet browser window — make sure when you
close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

g

9. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

!

'

Cancel @& Preview - m E
CSave for Me ) E

Save and Share {
e

10. Once the Item Detail screen appears, the item is fully saved.

[tem Detalil

Version 1

Open Response @ Edit
Imagine that one of your friends never wants to try anything new. Whether it is a question of what to eat, €1 Copy

what to wear, what to do, what to read, or what to watch, your friend always chooses what is familiar - "the -

same old thing." Write a letter to your friend convincing him or her to try something new. Be sure to L Preview =

describe what your friend should try and explain why your friend would like it.
+ Add to Test

= Change Status

Source
Creator Name
Date Created

Subject

Grade Level
Standard
Exposures
* Properties

¥ Item Statistics

Item Test History i Delete
This item has never been used on a scheduled test.
View Status My ltems
Edit Status  Editable by you only

Myself
Training, JCPS
01/04/2016

English Language and
Literature

08
LAK-12.R
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Open Response Item Example

Question

Imagine that one of your friends never wans to try anything new. Whether it is a question of what to eat, what to wear. what to do. what to read. or what to watch. your friend always chooses what is familiar - "the
same old thing." Write a letter to your friend convincing him or her to try something new. Be sure to describe what your friend should try and explain why your friend would like it.

Answer

Word Gount: 0
B(|lT|| U[|8| X|X Font Size ~ a¥| sY

Inline Response

Answers to inline response items are chosen from a drop-down list within the question.

1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.
Inline Response  change Type~

Question Content + Add Passage

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.

Inline Response  change Type~

Question Content + Add Passage

Choose the vocabulary word from each drop-down list that best completes each sentence

+ Insert New Gap

Paragraph ~ FontFamiy ~ 4{14pt) ~ B [ évgv ® B [ = i

U
2 @/ (AT e QX B

(]
il
Ml
]
fil
(1
(1

2. INSERT NEW GAP: Gaps within the question create the drop-down lists from which students choose their
answers. Click Insert New Gap within a portion of the text in the Question Content text box to add a gap.

Question Content + Add Passage

Choose the vocabulary word from each drop-down list that best completes each sentence.

How could you be 1 enough to believe that you could buy a computer for $29.007?

It's amazing#Ow fast the wind can 2 the sailboat over the lake.

3 when our#€ighbor was on the television game show.

Paragraph « Font Family « 4(14pt) - B I

Y §
2 ms [d|es” T & HoZ B

:
&
4
3¢
I

I:L

&
=
[
il
Ml

]

n¥

il

(1

(1
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3. CREATE ANSWER CHOICES FOR EACH GAP: Depending on how many gaps/inline responses are in the question,
tabbed response pages will appear. Enter possible answer choices on the corresponding tab by clicking in the
designated area.

Create Answer Choices for Each Gap

ap ’ o

Correct Points

A 0w

Add Explanation: Teacher Student

Add Explanation: Teacher Student

Select the correct answer by clicking the appropriate checkbox.

Create Answer Choices for Each Gap

Gap1 Gap2 Gap3

Correct Answers Points

A trivial 0| @

Add Explanation: Teacher Student

4 B naive 1@

Add Explanation: Teacher Student

C erratic 0 |

Add Explanation: Teacher Student

Add Explanation: Teacher Student

By default, the Points column will populate with 1 point for the correct answer. Click in the points text box to
change the point value if needed.

Add a new answer choice by clicking the appropriate link.

Add Explanation: Teacher Student

(+ Add Answer Choice )

Remove an answer slot by clicking the trashcan to the right of the answer slot.

D
Add Explanation: Teacher Student

+ Add Answer Choice

Repeat steps to assign possible answers, correct choices, and points possible for each gap/inline response.

Page 21 of 64 Office of Student Information, Planning and Assessment Modified 7/6/2017



4. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives g
>
3
None selected ~ ]?
Calculators %
i 1S i
Basic E
Graphing %
Scientific I }
Rulers !
!
1/8 Inch Unit H
{
Centimeter 3}
3
Units E
Tools ¢
Compass f
D SChmoumioy e s

5. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

p!

1

Formula Reference Sheet i

1

&, Upload @ }

!

i

L o b e T ey ‘\.—J‘Lf'}

6. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@:Iditinnal Properties

*WMWW!WWMMJ
Name: may be helpful to distinguish between items that belong to different units of study

Author: pre-populated with the teacher’s name who is signed into Schoolnet

e

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created
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7. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

oo (TR ISR

With Tools & Manipulatives (Image scaling off)

Without Tools & Mar|ipu|a”"~"e5— |:||T'Iﬂge SCa”ﬂg ﬂrl} E
b iy

On a computer, the preview window opens up in a brand new internet browser window — make sure when you
close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only

g

closing out of the preview tab and not the whole browser window.

8. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

Cancel @& Preview = m
CSave for Me )

Save and Share

e W e e T T S e

e l\'—---'L-'-'--.r\'--..--"'\t'''\."'—"nr--.--v"—"r
9. Once the Item Detail screen appears, the item is fully saved.

[tem Detail

Inline Response Version 1 @ Edit
Choose the vocabulary word from each drop-down list that best completes each €21 Copy
sentence.
L Preview ~
How could you be 1 - (A) trivial (B) naive (C) erratic  enough to believe that you could *+ AddtoTest
buy a computer for $29.007? = Change Status
@ Delete

It's amazing how fast the wind can 2 - (A) power (B) answer choice 2 (C) answer

choice 3 the sailboat over the lake.

View S My
| cheered 3 - (A) answer choice 1 (B) answer choice 2 (C) enthusiastically when our e Status yitems

neighbor was on the television game show.

Edit Status  Editable by you only
Source  Myself

Creator Name  Training, JCPS

Item Test History Date Created  01/15/2016
This item has never been used on a scheduled test. Subject  English Language and
Literature
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Inline Response Item Example

Question

Choose the vocabulary word from each drop-down list that best completes each sentence.

How could vou be v | enough to believe that you could buy a computer for $29.007
It's amazing how fast the wind can v the sailboat over the lake.
I cheered v when our neighbor was on the television game show.

Matching

1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.
MatChing Change Type =

Question Content + Add Passage

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.

Question Content + Add Passage

Put the steps of the Scientific Method in order by matching steps listed on the right with the step number on the left|

Paragraph ~ FontFamiy ~ 5(18pt) ~ B [ Avgv X & Lr]"ﬂ i

U
2 m s T & HoZX B

[0
il
il
Ml

i
Il
(1

2. TARGET QUESTIONS: Enter target questions in the designated areas. Add target questions by clicking the
appropriate link. Remove target questions by clicking the trashcan to the right of the target question.

Create Target Questions and Matching Answer Choices

1 Step1 & A &
2 & B g
3 & c g

a o} :
C + Add Target Question ) *+ Add Answer Choice

3. ANSWER CHOICES: Enter the answer choices in the designated areas. Add answer choices by clicking the
appropriate link. Remove answer choices by clicking the trashcan to the right of the answer choice.
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Create Target Questions and Matching Answer Choices

Target Questions

1 Step 1 ) & Analyze your data and draw a conclusion w
2 1) B L]
3 1) C L]

) s ®

+ Add Target Question (-I- Add Answer Choice)

4. MATCH TARGET QUESTIONS WITH ANSWER CHOICES: Tabs will appear for each target question that was created.
The matching area allows you to match the target question with the correct answer choice. Place a checkmark next
to the correct answer for Target Question 1, and then move to the subsequent tabs. When a checkmark is placed
next to a correct answer, the point value will automatically change to 1. If the point value should be different, click
in the points textbox to make the change.

Match Target Questions with Answer Choices
@ 2 3 4 5 6
Step 1
Correct Answers Points
A Analyze your data and draw a conclusion 0
Add Explanation: Teacher Student
B Construct a hypothesis 0
Add Explanation: Teacher Student
@ Ask a question
Add Explanation: Teacher Student
D Report your results (was your hypothesis correct?) 0
Add Explanation: Teacher Student
B Do background research 0
Add Explanation: Teacher Student
F Test your hypothesis by doing an experiment 0
Add Explanation: Teacher Student
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5. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

Basic 15
Graphing
Scientific

Rulers
1/8 Inch Unit

Centimeter
Units

Tools

e e o e A e Y I e T W et et e Tl e

Compass

' S e e ———]
M

6. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

1
}

Formula Reference Sheet i

B

& Upload @ }

]

H

b b e P ey "\nl"\_f':

7. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@mitinnal Properties

ES
'WMWW?WWMMJ

Name: may be helpful to distinguish between items that belong to different units of study

| TR N L T T

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created
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8. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

oo (TR ISR

With Tools & Manipulatives (Image scaling off)

Without Tools & Mar|ipu|a”"~"e5— |:||T'Iﬂg'E' SCa”ﬂg ﬂrl} E
I

On a computer, the preview window opens up in a brand new internet browser window — make sure when you

g

close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

9. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

Cancel @ Previewv( m i
CSave for Me )

Save and Share

e W e e T T S e

e l\'—---'L-'-'--.r\'--..--"'\t'''\."'—"nr--.--v"—"r
10. Once the Item Detail screen appears, the item is fully saved.

[tem Detail

Matching versionl @ it

Put the steps of the Scientific Method in order by matching steps listed on the & Copy
right with the step number on the left.

L Preview ~
Questions Answer Choices + Add o Test
g 1.Step 1 A. Analyze your data and draw a = Change Status
E 2.5tep 2 conclusion B Delete
B 3-Step 3 B. Construct a hypothesis
F 4step 4 C. Ask a question
a >-Step 5 D. Report your results (was your View Status - My ltems
D 6. Step 6 hypothesis correct?) Edit Status  Editable by you only
E- Do background research Source  Myself
F- Test your hypothesis by doing an Creator Name  Training, JCPS
experiment Date Created  01/15/2016

Subject  Life and Physical

5S¢
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Matching Item Example

Question
Put the steps of the Scientific Method in order by matching steps listed on the right with the step number on the left.
Question Parts Answer Choices
Step 1
P wge A Analyze your data and draw a conclusion
Step 2
Step 3 niie B Construct a hypothesis
Step 4 uiee C  Ask a question
Step 5
uiee D Report your results (was your hypothesis correct?)
. | steps
A- nigee E Do background research
B
(o} wiee F  Test your hypothesis by doing an experiment
D
E
CheckKlist

A checklist item is similar to a multiple choice item, except it allows students to choose more than one correct answer

when answering the question.

1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.
ChECkliSt Change Type =
Question Content + Add Passage
The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.
ChECkliSt Change Type~
Question Content + Add Passage
Choose all of the equations that equal the number 10)
Paragraph ~ FontFamiy - S5(18pt) v B I U A~ 2 - X Bl LFI"E B ==== = = =
D BSAdes"T el QX B
2. SCORING MODEL: The Default Scoring option allows you to assign points to each answer. To calculate a
student’s score, Schoolnet will add up the points for all answers the student selects. Partial credit for the
guestion is possible. The All or None Scoring option assigns points to the question. To calculate a student’s
score, Schoolnet will award points only if the student selects every correct answer and selects no incorrect
answer. Partial credit for the question is not possible.
Scoring Model @
» Default scoring: Assign points to each answer. All or none scoring: Assign points to the question.
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3. ANSWER CHOICES: Enter each answer into the designated answer content areas. Add text, images, or media in
this screen. Add additional answers by clicking the Add Answer Choice button. Remove an answer slot by
clicking the trashcan to the right of the answer. Indicate which answers are correct by clicking the appropriate
checkboxes. By default, the correct answer will change to show that it is worth 1 point. If the answer should be
worth more than 1 point, change it in the points column.

Correct Points

7| A 5+5
Add Explanation: Teacher Student
7 B 15-5
Add Explanation: Teacher Student
C 12+2 0 m

Add Explanation: Teacher Student

Add Explanation: Teacher Student

( + Add Answer Choice ) Answer Choice Layout = One Column v

4. ANSWER CHOICE LAYOUT: Choose the layout in which the answer choices should display.

Answer Choice Layout | One Column v }

3

?

Two Columns - across, then down }

Two Columns - down, then across ;
WUWWWMWW

5. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

=
w

e e gt e B e e e e e i e

Basic

Graphing

=]

Scientific

Rulers
1/8 Inch Unit

Centimeter
Units

Tools

port 1 COI’I“IDBSS hec

B — T

" SCL P S L
T
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6. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

p!

1

Formula Reference Sheet i

1

& Upload @ }

!

i

L o b e T ey ‘\.—J‘Lf':

7. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@:Iditinnal Properties

*WMWW!WWMMJ
Name: may be helpful to distinguish between items that belong to different units of study

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created

e

8. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on

whether or not those were added to this item.

Cancel

With Tools & Manipulatives (Image scaling off)

Without Tools & Manipulatives (Image scaling on) E
e ST T Ly S

On a computer, the preview window opens up in a brand new internet browser window — make sure when you
close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

g

9. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

Cancel @& Preview = |: m }
CSaue for Me )

Save and Share

e e e e e e

WWWHW
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10. Once the Item Detail screen appears, the item is fully saved.

[tem Detail

Checklist Version 1 @ Edit
Choose all of the equations that equal the number 10. €2 Copy
A 5+5 L Preview ~
+ Add to Test
v'B 15-5
= Change Status
c 12+2 @ Delete

Scoring model = Default scoring
View Status My ltems

ltem Test History Edit Status  Editable by you only
o Source  Myself
This item has never been used on a scheduled test.
Creator Name  Training, JCPS

Date Created  01/15/2016

Coubinges

Checklist Item Example

Question

Choose all of the equations that equal the number 10.
7 s
& 15-5

E 12+2

Hot Spot (Single)

Hot Spot (Single) items allow students to click on a part of a picture to select the answer.

T
=

1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.

Hot SpOt (SIﬂglE) Change Type =

uestion Content + Add Passage

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.
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Hot SpOt (SIﬂglE) Change Type~

Question Content + Add Passage

Locate the continent of Africa by clicking on the map.

Paragraph ~ FontFamily - S(18pt) v B [ U #vgv ¥ B Eﬁi
2 mJ/des'T e ol QX B

[

2. SET UP CANVAS: The canvas area is where the image is uploaded. Click Attach Canvas Image. Images must be in

PNG, GIF, or JPG format. Images must be no larger than 8 MB. Choose the file from your computer that you'd
like to use.

Set Up Canvas

C & Attach Canvas Image 9

Create Hot Spots

Correct Label Points

A o |®

Add Explanation

1. CREATE HOT SPOTS: Words that are typed into the textbox areas will NOT show up when the student views and
answers the question.

Create Hot Spots

Correct

Label Points
A Gnnh Americal ) o @
B [ /" Expanded Editor

Add Explanation:
Teacher Student

Draw Hot Spot

Click Draw Hotspot to select the portion of the image that corresponds to the answer choice.

Create Hot Spots

Correct Label Points

A North Americal

Eb

B [ " Expanded Editor

CDraw Hot Spot )

Use the tools in the Canvas area to draw the shape.

Add Explanation:
Teacher Student

Correct
Reset Image and Hot Spots

mo -

Label Points

A

Draw Hot Spot

MNorth America

o |

Add Explanation:
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Letters associated with the Hotspot will NOT show up when the student views and answers the question.

Correct Label
Reset Image and Hot Spots

o0 o

Points

Edit Hot Spot

A North America

0 &

Add Explanation:
Teacher Student

Ve
: : B 0 |@
. ’.
Add hotspots for all answer choices.
Indicate the correct answer by checking the appropriate checkbox.
Indicate the points possible for each answer choice by typing in the appropriate boxes.
Add available choices by clicking the appropriate link.
Remove available choices by clicking trashcan to the right of the answer choice.
Correct Label Points

Reset Image and Hot Spots CUIL HUL SPUL

o0 ol

C  Europe

Edit Hot Spot

D Asia

Edit Hot Spot

E  Australia

Edit Hot Spot

N A v A S o

Teacher Student

0 |®

Add Explanation:
Teacher Student

(I

Add Explanation:
Teacher Student

0 |®

Add Explanation:
Teacher Student

v F  Africa

Edit Hot Spot

Add Explanation:
Teacher Student

G  Antarctica

Edit Hot Spot

=

0 =

Add Explanation:

TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.

If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

@

i i A e, Tl e e o i e

Basic

Graphing

=3

Scientific

Rulers
1/8 Inch Unit

Centimeter
Units

Tools

port | Compass hec

) sChoowror———r—g————15
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4. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

p!

1

Formula Reference Sheet i

1

& Upload @ }

!

i
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5. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@:Iditinnal Properties

*WMWW!WWMMJ
Name: may be helpful to distinguish between items that belong to different units of study

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created

e

6. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

Cancel

With Tools & Manipulatives (Image scaling off)

Without Tools & Manipulatives (Image scaling on) E
e ST T Ly S

On a computer, the preview window opens up in a brand new internet browser window — make sure when you
close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

g

7. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

!

¢

Cancel @& Previewv( m } 2
CSave for Me ) E

Save and Share {
e
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8. Once the Item Detail screen appears, the item is fully saved.

[tem Detail

Hot Spot - Single Selection Version 1

Locate the continent of Africa by clicking on the map.

G
A North America
B South America
C Europe
D Asia
E Australia
v’ F Africa
G Antarctica

& Edit

@ Copy

& Preview ~

+ Add to Test
= Change Status

@ Delete

View Status
Edit Status
Source
Creator Name
Date Created

Subject

Grade Level
Standard

Exposures

My Items

Editable by you only
Myself

Training, JCPS
01/15/2016

Social Sciences and
History

06
JC.6.6400.K

0

Hot Spot (Single) Item Example

Question

Locate the continent of Africa by clicking on the map.

b
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Hot Spot (Multiple)

Hot Spot (Multiple) items allow students to click on multiple parts of a picture to select the answers.

1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.
Hot Spot (Multiple)  change Type~

Question Content + Add Passage

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,

equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.

Hot Spot (Multiple) change Type~

Question Content + Add Passage

Click on all of the primary colors|

Paragraph ~ FontFamily « 5(18pt) + B 1 U évgv X B3 L? LFI"E =
= @S AT e 0 B

(]
il
Ml
]
uril
(1
(1

2. SET UP CANVAS: The canvas area is where the image is uploaded. Click Attach Canvas Image. Images must be in

PNG, GIF, or JPG format. Images must be no larger than 8 MB. Choose the file from your computer that you'd
like to use.

Set Up Canvas Create Hot Spots

Correct Label Points
( & Attach Canvas Image 9

A 0 (&

Add Explanation

3. CREATE HOT SPOTS: Words that are typed into the textbox areas will NOT show up when the student views and
answers the question.

Create Hot Spots

Correct Label Points

SCHD RN

B [ . Expanded Editor

(=

Draw Hot Spot Add Explanation:
Teacher Student
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Click Draw Hotspot to select the portion of the image that corresponds to the answer choice.

Create Hot Spots

Correct Label Points

A Red 0

Ep

B [ " Expanded Editor

(Draw Hot Spot)

Use the tools in the Canvas area to draw the shape.

Add Explanation:
Teacher Student

Set Up Canvas

Reset Image and Hot Spots

A A

mo -

Create Hot Spots

Correct Label

Points

A Red

Draw Hot Spot

0 |

Add Explanation:
Teacher Student

Letters associated with the Hotspot will NOT show up when the student views and answers the question.

Set Up Canvas

Reset Image and Hot Spots

0 ol

Create Hot Spots

Correct Label

Points

A Red

Edit Hot Spot

0 W

Add Explanation:
Teacher Student

B

Draw Hot Spot

C

Draw Hot Spot

=

0 |w
Add Explanation:

Teacher Student

o |

Add Explanation:
Teacher Student

Add hotspots for all answer choices.

Indicate the correct answer by checking the appropriate checkbox.
Indicate the points possible for each answer choice by typing in the appropriate boxes.

Add available choices by clicking the appropriate link.

Remove available choices by clicking trashcan to the right of the answer choice.
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Set Up Canvas Create Hot Spots

Correct Label Points

Reset Image and Hot Spots o O - VO
A  Red 1 &
Edit Hot Spot Add Explanation:

Teacher Student

¥ B Blue 1 &

Edit Hot Spot Add Explanation:
Teacher Student

¥ C  Yellow 1 |

Edit Hot Spot Add Explanation:

\ / Teacher Student

/D Purple 0 @

Edit Hot Spot Add Explanation:
Teacher Student

9. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

=
W

e e A e e e Y e e oy i e

|_| Basic

[ Graphing

=
1=

[] Scientific

Rulers
1 1/8 Inch Unit

[l Centimeter
] Units

Tools

port I (] Compass hec

'SCL T L= L R P L]

Lrns

10. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

1
}

Formula Reference Sheet i

B

& Upload @ }

]

H

b b e P ey "\nl"\_f':
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11. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@mitiunal Properties

'WMWW?WWMMJ
Name: may be helpful to distinguish between items that belong to different units of study

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created

| TR N YT e

12. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

Cancel

With Tools & Manipulatives (Image scaling off)

e LS LD g o ST

Without Tools & Manipulatives (Image scaling on)

T R, e
On a computer, the preview window opens up in a brand new internet browser window — make sure when you

close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

13. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

Cancel @ Previewvl: m i
CSave for Me )

Save and Share

e W e e T T S e

@
i
|
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14. Once the Item Detail screen appears, the item is fully saved.

[tem Detail

Hot Spot - Multiple Selection Version 1 @ Edit

Click on all of the primary colors. 2] Copy

L Preview ~

+ Add to Test
= Change Status

@ Delete

View Status My Items
Edit Status  Editable by you only
Source  Myself
Creator Name  Training, JCPS

Date Created  01/15/2016

Subject  Fine and Performing

 ARed Arts

v BBlue Grade Level 03

v CYellow
DPurple Standard  VIS.3.ILEP.1.E.1
EG
r O:s;e Exposures 0

* Properties

} Item Statistics

Hot Spot (Multiple) Item Example

Question

Click on all of the primary colors.

AA
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Drag & Drop
Drag and Drop items allow students to drag answers into appropriate “containers”.

1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.
Drag & DrOp change Type ~

ﬂl_uestion Content + Add Passage

N

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.

D rag & Dro P change Type~
Question Content + Add Passage

Drag the picture to the matching vocabulary word.

Paragraph ~ FontFamiy - S(18pt) = B [ U dvgv X EBar LF]"E i
2 @/ (de's"T He QX |B

[
il
Ml
]

i
(1
(1

2. TARGET CONTAINERS: Enter target containers in the designated areas. Add target containers by clicking the
appropriate link. Remove target containers by clicking the trashcan to the right of the target container. These
are the containers that students will drag the answer choices into.

Create Target Containers and Draggable Answer Choices

1 rain ) A )
2 boy - Students can drop thisin| 1 ¥ containers

B D)
3 house W

Students can drop thisin| 1 ¥ containers

C'l' Add Target ContaineD Students can drop thisin| 1 v containers

Students can drop thisin| 1 ¥ containers

+ Add Answer Choice

3. ANSWER CHOICES: Enter the answer choices in the designated areas. Add answer choices by clicking the
appropriate link. Remove answer choices by clicking the trashcan to the right of the answer choice.
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Create Target Containers and Draggable Answer Choices

1 rain ] A ]
3 house ]

+ Add Target Container
Students can drop thisin| 1 v containers

Students can drop thisin| 1] ¥ containers

o g ®
( + Add Answer Choice )

4. MATCH TARGET CONTAINERS WITH ANSWER CHOICES: Tabs will appear for each target container that was
created. The matching area allows you to match the target container with the correct answer choice. Place a
checkmark next to the correct answer for Target Container 1, and then move to the subsequent tabs. When a
checkmark is placed next to a correct answer, the point value will automatically change to 1. If the point value
should be different, click in the points textbox to make the change.

Match Target Containers with Answer Choices select at least 1 correct answer in each tab
o
rain
Limit students from dropping more than v answer choices in this target container
Correct Answers Points
A 0

Add Explanation: Teacher Student

@

Add Explanation: Teacher Student

Page 42 of 64 Office of Student Information, Planning and Assessment Modified 7/6/2017



5. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it.
If the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

Basic 15
Graphing
Scientific

Rulers
1/8 Inch Unit

Centimeter
Units

Tools

e e o e A e Y I e T W et et e Tl e

Compass

' S e e ———]
M

6. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If there
is a formula or some other type of reference that should be available to students when answering this question,
it may be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

1
}

Formula Reference Sheet i

B

& Upload @ }

]

H

b b e P ey "\nl"\_f':

7. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@mitinnal Properties

ES
'WMWW?WWMMJ

Name: may be helpful to distinguish between items that belong to different units of study

| TR N L T T

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created
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8. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

oo (TR ISR

With Tools & Manipulatives (Image scaling off)

Without Tools & Mar|ipu|a”"~"e5— |:||T'Iﬂg'E' SCa”ﬂg ﬂrl} E
I

On a computer, the preview window opens up in a brand new internet browser window — make sure when you
close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

g

9. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

Cancel @ Previewv( m i
CSave for Me )

Save and Share

e W e e T T S e

e l\'—---'L-'-'--.r\'--..--"'\t'''\."'—"nr--.--v"—"r
10. Once the Item Detail screen appears, the item is fully saved.

[tem Detail

Drag and Drop version 1 B it

Drag the picture to the matching vocabulary word. & Copy

Question Containers & Preview =
+ Add 1o Test

1.

rain = Change Status

Container Capacity: 3 W Delete

View Status My ltems
Edit Status  Editable by you only

Source  Myself

boy
Container Capacity: 3 Creator Name  Training, JCPS
Date Created  01/15/2016
c Subject  English Language and
Literature
3 Grade Level 01

h
ouse Standard LA.1.RF.1.3

Container Capacity: 3
Exposures 0
* Properties

» Item Statistics

Answer choices

A
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Drag and Drop Item Example

Question

Drag the picture to the matching vocabulary word.

Place your answer(s) inside the containers below

rain boy house

Click Stick Click Drop

Click Stick Click Drop items allow students to click an answer choice, then click the appropriate “container” that it falls
into. The item type is extremely similar to a Drag and Drop item, except instead of dragging, the students click.

1. QUESTION CONTENT: Click in the text box to add the text, image, or media for the multiple choice question.
Click Stick Click Drop  change Type~

Question Content + Add Passage

The textbox will turn into a text editor where font, font size and formatting can be changed, and symbols,
equations, audio, and images can be added. Once all question content has been entered, click out of the text
editing box — there is no “save” button for this text.

Click Stick Click Drop  change ype~

Question Content + Add Passage

For each picture, click on the picture, then click on the matching vocabulary word|

Paragraph - FontFamity ~ S(i8pth ~ B 1 U #vgv FNE [
2 @S (ders'T e QX | B

il
il
il
Ml
||ri|
Il
11

2. TARGET CONTAINERS: Enter target containers in the designated areas. Add target containers by clicking the
appropriate link. Remove target containers by clicking the trashcan to the right of the target container. These are
the containers that students will click to match their answer with.
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Create Target Containers and Draggable Answer Choices

1 rain D) A D)
2 boy o Students can drop thisin| 1 ¥ containers
B W
3 house 2]
Students can drop thisin| 1 ¥ containers

C‘l’ Add Target Containe) Students can drop thisin| 1 ¥ containers

Students can drop thisin| 1 ¥ containers

+ Add Answer Choice

3. ANSWER CHOICES: Enter the answer choices in the designated areas. Add answer choices by clicking the
appropriate link. Remove answer choices by clicking the trashcan to the right of the answer choice.
Create Target Containers and Draggable Answer Choices

A

1 rain ]

2 boy )

3 house ]

+ Add Target Container
Students can drop thisin| 1] ¥ containers

Students can drop thisin| 1 v containers

PR ©®
C-I- Add Answer Choice )

4. MATCH TARGET CONTAINERS WITH ANSWER CHOICES: Tabs will appear for each target container that was
created. The matching area allows you to match the target container with the correct answer choice. Place a
checkmark next to the correct answer for Target Container 1, and then move to the subsequent tabs. When a
checkmark is placed next to a correct answer, the point value will automatically change to 1. If the point value
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should be different, click in the points textbox to make the change.

Match Target Containers with Answer Choices select at least 1 correct answer in each tab
oZ
rain
Limit students from dropping more than v answer choices in this target container
Correct Answers Points
A

Add Explanation: Teacher Student

@

Add Explanation: Teacher Student

5. TOOLS AND MANIPULATIVES: Each individual item may have specific tools or manipulatives associated with it. If
the item should have any tools or manipulatives, click the appropriate boxes to add them to the item.

Tools and Manipulatives

None selected ~

Calculators

=
W

=
mm-w._..._)uuuu\....J\,_,ﬂ'*vdﬂwmquvuv#uwm\.uuu“

Basic
Graphing
Scientific

Rulers

1/8 Inch Unit
Centimeter
Units

Tools

port I Compass hec

'SCL PN IS L gy g mwww ol 10

o
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6. FORMULA REFERENCE SHEET: Each individual item may have a formula reference sheet attached to it. If thereisa
formula or some other type of reference that should be available to students when answering this question, it may
be uploaded as long as it is in PDF, PNG, GIF, or JPG file format, and is no greater than 1 MB in size.

p!

1

Formula Reference Sheet i

1

& Upload @ }

!

i

L o b e T ey ‘\.—J‘Lf':

7. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled out
for each individual item. When these fields are filled out, it makes searching for items easier.

@:Iditinnal Properties

*WMWW!WWMMJ
Name: may be helpful to distinguish between items that belong to different units of study

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created

(T N VT

8. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

Cancel

With Tools & Manipulatives (Image scaling off)

e LS LD g o ST

Without Tools & Manipulatives (Image scaling on)

N R L i ¥ o W A S PSR e T N W]
On a computer, the preview window opens up in a brand new internet browser window — make sure when you

close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

9. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option that
says SAVE FOR ME.

!

e

Cancel @ Preview v ( ) 2
CSave for Me ) E

Save and Share {
I
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10. Once the Item Detail screen appears, the item is fully saved.

word.

1.
rain

A,

Question Containers

B
2.
boy
c
3.
house

Answer choices

[tem Detail

Click Stick Click Drop

Container Capacity: 3

Container Capacity: 3

Container Capacity: 3

Version 1

For each picture, click on the picture, then click on the matching vocabulary

(& Edit

& Copy

L Preview ~

+ Add to Test
+ Change Status

@ Delete

View Status
Edit Status
Source
Creator Name
Date Created

Subject

Grade Level
Standard
Exposures
* Properties

¥ Item Statistics

My Items

Editable by you only
Myself

Training, JCPS
01/15/2016

English Language and
Literature

01
LA.1.RF.1.3
0

Click Stick Click Drop Item Example

Question

For each picture. click on the picture, then click on the matching vocabulary word.

Click inside a container to place a selected answer

rain

boy

house
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Task (Multi-part Question)
Task items are several “activities” grouped together that share a common theme.

1. TASK NAME: Each task that is created has to have a name. It displays in online testing.
Task (Multi-part Question)

Task Name

Vocabulary Questions

2. QUESTION INSTRUCTIONS: Question Instructions are instructions for the set of tasks, or activities, as a whole.
Click in the designated area to add the text, image, or media for the question instructions.

Task (Multi-part Question)

Task Name

Vocabulary Questions

Question Instructions
Answer each of the following questions that pertain to vocabulary words we have been studying.

3. SCORING MODEL: The Default Scoring option allows students to receive points for each activity they get
correct. The Pattern Scoring option allows students to receive points for activity B if they get activity A correct.
Students will receive points for Activity A if it is correct, regardless of whether Activity B is correct.

Scoring Model @

= Default scoring: Assign points to each activity Pattern scoring: Assign points progressively

4. ADD ACTIVITY: Activities are separate test items that pertain to a common theme. Click Add Activity and
choose from the drop-down list of item types. You can create activities directly within the task, OR you can
choose from items that have already been created in the Item Bank by choosing From Item Central.

Scoring Model &

* Default scoring: Assign points to each activity

Pattern scoring: Assign poinis progressively

Q From Item Central

& For Print and Online &~ Online Only

Multiple Choice
True/False
Gridded

Open Response
Inline Response
Matching

Checklist

+ Add Activity ~

Hot Spot (Single)
Hot Spot (Multiple)
Drag & Drop

Click Stick Click Drop

W
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5. After choosing the activity, proceed with instructions for that particular item type (if you are creating one from
scratch). When the activity is complete, click Save and then click Return to Edit Task.

w Additional Properties

| Return to Edit Task iim I

6. If you are choosing from Item Central, browse by Subject, Grade, and Standards OR by Created By to find the
item that you are looking for. Place a checkmark next to the item you wish to add and then click Import Items

as Activities.

Item Browsing Results (83) openriters

Q Me

Select All Dea[ Import ltems as Aclivilies Sortby| Date v

Expand ¥ | Collapse Al

Results 1-250f 83 Next 25 >

. . . o .
@ Click Stick Click Drop View | Edit | Preview
Subject  English Language and

For each picture, click on the picture, then click on the )
Literature

matching vocabulary word.
Grade Level 01

Question Containers Question Language  English

1. Standard  LA.1.RF.1.3

rain
» Properties

» Item Statistics

Container Capacity: 3

7. ADDITIONAL PROPERTIES: Expand the Additional Properties section to view metadata fields that may be filled
out for each individual item. When these fields are filled out, it makes searching for items easier.

@:Iditinnal Properties

#*WMWW!WWMMJ
Name: may be helpful to distinguish between items that belong to different units of study

Author: pre-populated with the teacher’s name who is signed into Schoolnet

Publisher: if the item has been taken from a published source, list the publisher here
Keywords: may be helpful to distinguish between items that belong to different units of study
Course ID: list the course ID that the item is associated with

Webb: choose which Depth of Knowledge level this item falls into

Year: enter the year this item was created

e
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8. PREVIEW: Click the Preview button and then choose with or without tools and manipulatives, depending on
whether or not those were added to this item.

Cancel

With Tools & Manipulatives (Image scaling off)

g

Without Tools & Manipulatives (Image scaling on)

e M T

On a computer, the preview window opens up in a brand new internet browser window — make sure when you
close out of the preview that you are only closing out of the preview and not the Schoolnet site as well. On an
iPad, the preview opens up in a new tab — make sure when you close out of the preview that you are only
closing out of the preview tab and not the whole browser window.

9. SAVE: After previewing, click the blue Save button in the bottom right-hand of the screen. Choose the option
that says SAVE FOR ME.

!

'

Cancel @ Preview = E
C Save for Me ) E

Save and Share {
e

10. Once the Item Detail screen appears, the item is fully saved.

Version 1 —
Task ersion @ Edit
Answer each of the following questions that pertain to vocabulary words we have been studying. 2] Copy
L Preview ~
Scoring model = Default scoring + Add to Test
Activities Total Points: 4 = Change Status
| @ Delete
A True/False Correct Answer
Question
.
v T True Point Value View Status My Items
F False 1 Edit Status  Editable by you only
Standard 1D S Myself
ource se
LA2. Y
Creator Name  Training, JCPS
¥ more Date Created  01/15/2016
Subject  English Language and
Click Stick Click Drop from Item Central ! . 9 guag
Correct Answer Literature
For each picture, click on the picture, 1-B
. ] Grade Level 02
then click on the matching vocabulary 2-c
word. 3-A Standard ﬁ.l.RFJ 3
Point Value -
Question Containers 3 Points: Exposures 0
1-1 .
* Properties
1. . 2.1 P
rain 3-1 » Item Statistics
fals A A1r
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Task Item Example

Question

Question Instructions

Answer each of the following questions that pertain to vocabulary words we have been studying.

Complete each of the 2 activities (A - B) for Question . Click "Next" to begin the first activity.

Question Activity A (107 2)

€ Question Instructions

Question

Answer

@ True
® False

Question ActivityB (207 2)

© Question Instructions

For each picture, click on the picture. then click on the matching vocabulary word.

Click inside a container to place a selected answer

rain boy house
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How to Add Images

Places within Schoolnet where an image may be added will be designated with an icon: Eﬁ
1. Click on theicon
2. Choose an image file that has been saved on the computer and click Open. The image file must be saved in one
of these file formats: PNG, JPG, GIF
3. The image will display within the editing window

Question Content + Add Passage

Paragraph v FontFamiy v FontSze v B [ U ﬁva?_fv X&af % E", E E E E
2 WS Aevs' T e HOQX B

e
M
11
11

If an iPad is being utilized, or if the desired image is not a saved file, the copy/paste function may be utilized. Please
note, however, that Schoolnet cautions against the copy/paste method because at times the images may appear
distorted when an assessment is administered.

1. Copy animage on the iPad by double-tapping the image and selecting copy

2. Paste animage on the iPad by double-tapping in the desired area and selecting paste

1. Copy animage on a desktop computer or laptop by right-clicking the image and selecting copy
2. Paste an image on a desktop computer or laptop by right-clicking in the desired area and selecting paste

How to Add Media (audio only)

Places within Schoolnet where media (audio) may be added will be designated with an icon: E
1. Click ontheicon

2. Click Choose

3. Choose a media file that has been saved on the computer and click Open. The media file must be saved in MP3
format

4. Click Upload

5. Once the file has successfully uploaded, click Insert

6. The media file will appear in the text editing window. TIP: Add text to instruct the students to press play. Click
Save

TFUEI'False Change Type ~

Question Content

Press the triangle button below to play the audio clip.

Audio
0:00:06.6
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7. When students view a test item that has media incorporated into it, they will see the following:

Training, JCPS

Question

Press the triangle button below to play the audio clip.

0:00 f 0:03 =2

8. Students are allowed to press play multiple times to repeat the media.

How to Add Formula Reference Sheets
A Formula Reference Sheet may be added for individual test items. When students view the particular test item, they
will be notified that a Formula Reference Sheet is available by the following icon:

1. Underneath the Formula Reference Sheet heading, click Upload

Tools and Manipulatives Formula Reference Sheet

None selected = & Upload @

+ Add Teacher Instructions

 Additional Properties (Optional)

2. Note that Formula Reference Sheets can only be uploaded in the following file formats: PDF, PNG, GIF, and JPG

3. Select the Formula Reference Sheet that has been saved on the computer and click Open

4. When a student takes the assessment online, the question will notify them of the Formula Reference Sheet by
the icon in the top right corner

Training, JCPS Test Name Y
/

-~

3

Question )
?

]

]

g

Answer !
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5. When the student clicks on the icon, the Formula Reference Sheet will appear. The window with the Formula
Reference Sheet in it may be moved around the student’s computer screen so that he/she is still able to see the
qguestion and possible answers.

Training, JCPS Test Name

]
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QueStlon Quadratic Formula 2
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How to Add Passages
Passages can be paragraphs of texts, poems, maps, diagrams, images, etc.

Create a New Passage
1. On the left-hand side of the screen, click the arrow next to Assessments.

o. JEFFERSON CITY PUBLIC SCHOOLS

Welcon

Your last visit was today|

KPI Dashboard

School & District Data
View: System Oper

Classroom
Announcemen|
Instructional
Materials + New Announcer
District

Instructional

Materials Admin There are no Distri

AS5EesSments

Assessments Admin

District Resou
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2. Underneath the Items, Rubrics and Passages heading, click Create.

o Assessments

# Assessment Dashboard

TESTS
Q, Find

%+ Create -

TEMS, RUBRICS AND PASSAGES

Q Find

+ Create

& Co-Authoring

3. A pop-up menu appears. Click Create Passage.

@ Assessments

@ Assessment Dashboard

TESTS
Q Find

+ Create ~

TEMS CS AND PAS
Q Find

+ Create

& Co-Authoring

District Resources

0 Add Catanara
£ For Printand Online
Multiple Choice
True/False
Gridded

Open Response

L online only
Hot Spot (Single)
Hot Spot (Multiple)
Drag & Drop

Click Stick Click Drop

Total enrollment >

Currently enro lied students

¢ 8,484

s Task (Multi-part Question)

(=)

=2 Create Rubric

Inline Response Gap Match
Track Completion Rates Matching
Score Responses Checklist
Print
Passage Fields
Title Enter the title of the text that is being utilized for the passage.
Subject Choose the appropriate subject.

Grade Level

Choose the grade level. This may be one grade level or it can be a grade range.

Passage Content

1. Enter the passage content into this field by:

a. Typing the passage

b. Copying and pasting the passage
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At times, copying and pasting may not keep all of the desired
formatting intact. If problems arise with formatting, copy and
paste the passage into a Word editor, first.

After the passage has been copied and pasted into a Word
editor, copy the passage again, from the Word editor.

In the Passage Content area of Schoolnet, click on the Paste
from Word icon: [

Click Save

Add a Passage to an Item

1. Click the Add Passage button at the top of the Question Content area

True/False cnange Type~

Question Content

+ Add Passage

2. A menu appears that gives the option to Search

4+ Add Passage

Q, search Passages

+ New Passage

Passages or to create a New Passage

a. If a passage needs to be created, click New Passage and follow the steps above

b. If the desired passage is already created, click Search Passages

i. Enter the passage title

1. If the full passage title is unknown, enter a partial title and available passages that meet

the criteria will appear

TFUE/FE”S@ Change Type =

Question Content

example x® + Add Passage

Example Passage
Example Passage

2. Choose the desired passage by clicking on the title

3. The page will refresh and the passage will appear (it will, however, be collapsed)

True/False change type-

Passages

» Example Passage

+ Add Passage

$ |

Question Content

4. Use the icons to expand, delete, or edit the passage
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True/False changeType~

Passages + Add Passage

@ample Passage

Question Content

5. When you are finished creating the full item, click Save and then Save for Me

Cancel & Preview - Save~

Save for Me

Save and Share

How to Add Rubrics
In order to add a rubric to an item, it must first be created. Schoolnet does not give the option to create the rubric while
also creating the item.

Create a New Rubric
1. On the left-hand side of the screen, click the arrow next to Assessments.

0. JEFFERSON CITY PUBLIC SCHOOLS

Welcon

Your last visit was today|

KPI Dashboard

School & District Data
View: System Oper

Classroom
Announcemen|
Instructional
Materials + New Announcen
District

Instructional

Materials Admin There are no Distri

Assessments

Assessments Admin

District Resou
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2. Underneath the Items, Rubrics and Passages heading, click Create.

o Assessments

# Assessment Dashboard
TESTS
Q, Find

%+ Create -

& Co-Authoring

3. A pop-up menu appears. Click Create Rubric.
[ETVIY TESTS

& Assessments

There are no tests you have created
@ Assessment Dashboard

TESTS

Q Find = lIncomina Test Windows

Create ~ [# For Print and Online &4 online only s Task (Multi-part Question)

. Multiple Choice Hot Spot (Single) |
Q Find / pot (Multiple)
Gridded Drag & Drop
+ Create
Open Response Click Stick Click Drop
& co-Authoring
Inline Response Gap Match
Track C letion Rat
rack Completion Rates Matching
Score Responses Checklist

Print —— e
4. A pop-up box will appear to choose to either disable or enable grouping
a. Select different options to see the various ways the rubric may be formatted
b. For this example, Disabled will be chosen
c. Click Choose
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Choose Grouping

Grouping @ Disabled Enabled -
EXAMPLE
Level 1 Level 2
Below Proficient
Clear thesis Lacks a thesis Thesis is presented b
LA.9.23.B: provides an confused or poorly
analysis for the audience presented

that reflects a logical
progression of ideas and a
clearly stated point of view;

Presentation Flaws in volume, Several flaws in volun
LA.9.25: Listening and enunciapion, gestures, and enuncia}ion, gestures
Speaking/Speaking.: conventions of language conventions of langui
Students speak clearly and seriously hinder that may hinder

Rubric Fields
Name Enter the name of the rubric.
Subject Select the appropriate subject.
Grade Level Choose the appropriate grade level. This can be one grade level or a range of grade levels.
Scale Choose whether the scale should be a Level Scale or a Point Scale.
Rubric Levels Section

The Rubric Levels section is composed of a grid-like structure. There are options to add additional columns as well as
additional rows to account for the magnitude of the rubric.

1 2 3 + Add Column

Rubric Levels

Select Standard

Select Standard

+ Add Row

1. Enter the rubric “categories” in the left hand column. EX) Organization, Sentence Structure, Spelling &

Grammar, etc.

2. Click on Select Standard under each category to align each part of the rubric to a standard.

3. Enter the Skill Levels in the columns across the top and associate a point value to them. EX) Below Basic, Basic,
Proficient, Advanced, etc.
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4. ***NOTE*** The numbers in the columns across the top MUST go from lowest to highest. You can change
them to begin with 0, and then be sequenced 0, 1, 2, etc., or leave them sequenced 1, 2, 3, etc. Numbers
should NOT be entered from highest to lowest.

5.

6. Click Save

7. Click Only to Me

8. Click Save
Rubric Example

Enter the specific rubric details within the description boxes.

Create Rubric

Rubric Properties

Mame*
Subject*
Grade Level *
Scale*

Rubric Language *
View optional fields v

Rubric Levels

Organization

Change Standard

Sentence Structure

Change Standard

~ Agd Row

Example Rubric

English Language and Liter ¥

¥ to 05

1 Below Basic

Example Rubric Text -

describe the Quality, Trait, or
Skill &s it relates to the level

Example Bubric Text -

describe the Quality, Trait, or
Skill &s it relates to the level

Grouping  Disabled

Chenge

2 Basic

Example Rubric Text -
describe the Quality, Trait, or
Skill &s it relates to the level

Example Bubric Text -
describe the Quality, Trait, or
Skill &s it relates to the level

3 Proficient

Example Rubric Text -

describe the Quality, Trait, or
Skill &s it relates to the level

Example Rubric Text -

describe the Quality, Trait, or
Skill &s it relates to the level

4 Advanced

Example Rubric Text -
describe the Quality, Trait, or
Skill as it relates to the level

Example Rubric Text -
describe the Quality, Trait, or
Skill as it relates to the level

= Add Column

=)
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Add a Rubric to an Item

1. Create a new Open Response item by following item creation instructions

Under Select Rubric Scoring click Select Rubric

Create [tem

Open Response change Type~

) select Subject @) select Grade Range €) select Standard Alignment

Select Subject~ Low Grade~ - High Grade~ & Select Standard Alignment

Select Rubric Scoring

£ Select Rubric

N REPEIER Y

3. Find the appropriate rubric by filtering or choose from the list of available rubrics and click Attach

Attach a Rubric

Filter: All subjects v

[z Search by Standards

Results 1 -40f 4

Grade Qualities, Skills,

Name Levels Subject or Traits
Example 05 to 05 English The Response
Rubric Language and

Literature
Example 051005 English Organization,
Rubric Language and  Sentence

Literature Structure
Rubric Test 05to 05 English Test 1, Test 2

I anananes anrd

Scale

2 Level

4 Level

3 Level

Reset

Standard

LASW.CCR4

LASW.CCR.4,
LASWSES

LASWD5 4 LASWSS

Apply

Attach

Attach l

Attach

Cancel

4. Once the rubric has been attached, the Rubric Score Weighting grid appears

a. If weighting should be changed, do so by changing the numbers that are defaulted to “1”.

SCORING - Rubric :  Example Rubric @

Rubric Score Weighting

Organization

Sentence Structure

+ Add Scoring Instructions

< Change Rubric

Poilfts x Level = 4

Poilfts x Level = 4

Maximum Points (0-999) 8
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5. Finish creating the test item and then click Save, Save for Me

Cancel

® preview

Save and Share
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