
The Student Experience

Taking an Online Test 
in Schoolnet with TestNav



Sign in to Schoolnet

• From the Student Resources page 
on the district website (Families > 
Student Resources) scroll to the 
bottom and click on the Schoolnet
icon.

• The Log-in screen should be blue 
and white:
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https://jeffcityschools.schoolnet.com



Enter the Online Passcode

• In Schoolnet, enter the 
online test passcode for the 
test and click Go

• Alert your teacher if the 
wrong class is listed

• Click Start Your Test
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Confirm and Start

Confirm that the welcome message displays your 
name and the correct test name. Then click Start 
Test Now.



Navigate Between Questions

• Use the right arrow to move to the next 
question

• Click Review to jump to any question

5



Bookmark Items 

• If you aren’t sure about 
your answer choice, 
bookmark the item to 
review it later

• A blue flag appears in the 
review menu so you can 
quickly jump to 
bookmarked items
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Passages

• Use the scroll bar to view long passages

• You can highlight key text in blue or pink

• Sometime tests have two passages with tabs to 
navigate back and forth
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Answer Eliminator

If you aren’t sure of the right answer, but can 
eliminate some, it may be helpful to cross those out
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Notepad

• Use the notepad to make any notes that will 
help you to answer the test item
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Exhibits

Some items may have a file attachment with 
support information for you to use
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Additional Math Tools

Rulers, protractor 
or calculators 
may be available 



Equation Editor
Some open response items have an equation editor.



Gridded Items
With a gridded response item,
either click the correct bubble or 
type in your answer.



Open Response Items

• For some questions, you’ll type an answer 
in a text field

• A basic formatting toolbar may be available



Characters for French and Spanish 
Open Response Items

For some tests, the formatting toolbar may include a 
special character button. Click the special character 
button to open a selection of foreign language 
characters.



Hotspot Items

On some items, you may be asked to click the 
correct area or areas on an image.



Drag and Drop Items

When instructed to do so, drag answer choices into 
different containers to indicate your answer.



Keeping Track of Progress

The item number appears next to the test name.



Review and Submit

After you answer the last item, a summary screen 
provides you the chance to review any unanswered or 
bookmarked items. Be sure to submit your test.




